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Admin/Tech Pro Meeting
Minutes 04-24-2008
Present: Carolyn Mattern, Nancy Carlson, Suzanne Sullivan, Dana Kobold, Cathy Lachman, Valerie Dobbs, Linda Yazdani, Marilyn Kenfield, Al Wasser, Sue Barnett, Gina Jimenez, Terry Hutchinson, Mark Squire, Elizabeth Parks, Kathy Schissler, Maryanne Touitou, Diane Burke, Joseph Sanchez, Marilyn Smith, Andrew Stevens, Ruth Wengrovious 
Presentation – Nancy Carlson

Hiring and Supervising Student Workers
Nancy took Council on an online tour to highlight some of the tools available for staff looking to fill positions on campus.  Nancy discussed hiring process, supervision and termination.
· “Help Wanted” laminated posters are available through Nancy to visually post jobs in your area.

· Nancy will customize Employee/Employer Expectations Form for your particular needs.

· Level 1 positions start at $7.25 an hr and Level II positions start at $8.00 an hr.

The Student Employment and Internships Office is there to assist both the student and staff member with a positive employment experience.  Nancy is also available to assist you if your current student worker is not working out, or if you are looking for additional ways to direct him or her.  

· Nancy will begin offering Brown-Bag lunches in summer 2008 to provide supervisors with proper procedure and guidance – More to come soon. 

· Nancy and her staff are also working on the addition of an internship probation period to address student interns.

Please visit www.rrcc.edu/jobwatch/index.html and Scroll to bottom, right hand corner – RRCC Staff for information covered in meeting as well as to download appropriate forms.
Updates

Admin/Tech Pro of the Year – vote!!!!

2008-2009 Chair-Elect Elections – The summary of duties is currently not available online, but will be posted soon.

Round Table

Carolyn Mattern – Student Life
Check out the “Project Graduation” donation bins, “Better Used Books bins.”  Gearing up for graduation.

Nancy Carlson – Student Employment and Internships or SES

May 9th marks the end of student work-study and May 10th marks the beginning of student hourly.  If staff or students have questions please call or come by.

Suzanne Sullivan – SES

“Resume Chefs”, was very successful and in fact they are doing an encore the beginning of May.  SES had a table on green careers during Earth Day – lots of great info.  Suzanne invited everyone to take part in the Mile High Community Band practice every Thursday evening at the pavilion and a concert on Thursday at 6:30.
Dana Kobold – Connect to Success

Dana and Bill Thompson will be offering a learning community in fall 2008 with MAT 030 Fundamentals of Mathematics and AAA 075 Empowerment to Success.

Cathy Lachman – Gateway Program

Attended a conference in LA on re-entering (after incarceration).  RRCC seems ahead of many community colleges.

Linda Yazdani – English Language and Intercultural 

30 new, late-start students have begun ESL classes; Many from CSU and Colorado School of Mines.  Linda has recently completed two grants with Brazil and Egypt.

Marilyn Kenfield – Office of Special Services
Office is receiving new equipment to better assist students.  Office has seen an increase in new students transitioning from high school.

Al Wasser – Fitness Center
Reflexology began on Monday.  Fitness Center staff will be working on clean-up and organizing this summer.
Sue Barnett – Children’s Center
New sensory garden installed thanks to volunteers on development day.  

Terry Hutchinson – Student Life/Publications

Gearing up for the end of the semester
Mark Squire – Student Life

Committee will begin interviews for program coordinator in the coming week.  Casino night coming soon…

Elizabeth Parks – Theater

Closing weekend of, “Git Along Shakespeare.”  Department is currently working on summer submissions.

Kathy Schissler – President’s Office
Kathy is busily working on commencement preparations.  June 14th is the Fire Muster here at RRCC.  Presidents are working on web page to list presidential reports and such.

Maryanne Touitou – Jeffco Action Center
If you are able to donate, please continue.  Donations are always welcome.  Thursday, May 29th RRCC is offering, “Motivation for Millennials.”  Details have been emailed.

50% of RRCC students are millennials (under 25 years old).

Diane Burke – Jefferson County Workforce Center

The Boomer Fair was held with well over last year’s number of 2,200 attendees.  

Joseph Sanchez – Library

Remodel is continuing.  A new website for the Library will be available in July.

Marilyn Smith – Instructional Services

Gina Jimenez – Arvada Campus
Campus is busy with end of semester.  Summer offering, Youth College, please visit website www.rrcc.edu/arvada/ for program info.  The Youth College is for students entering 7th, 8th and 9th grades.

Ruth Wengrovius – LARC

Tutors are working very hard to assist students with the semester end.

Andrew Stevens – Institutional Research
Worked with Valerie Dobbs to complete satisfaction survey in Assessment office.  Please take a moment to fill out the Café/Cafeteria survey.  Other surveys are in the works.  IR office purchased Survey Monkey.
Andrew attended conference on Assessment.  He also attended a HLC conference with over 4,000 attendees.  
