
GUIDE TO SUBMITTING CURRICULUM PROPOSALS

Prior to writing and submitting your curriculum guides to the curriculum committee, you may find it helpful to answer the following questions:

Title of proposed course: _________________________________________________

Initiator: _______________________________________________________________

Phone Number and email of Initiator: ________________________________________

Department______________________________________ Date__________________

1. The curriculum guide pertains to:

	____A course that exists in CCCNS but is new to RRCC

____New Course

____Experimental Course (good for one year)

____Other (please explain)
	____Permanent Course

____Course Content Revision

____Course Deletion


*CCCNS: COMMUNITY COLLEGE COURSE NUMBERING SYSTEM

a. If you are deleting a course identify substitute and/or replacement courses.

________________________________________________________________

b. When deleting a course inform the appropriate Deans/AVP’s of the deletion and before submitting the deletion to the curriculum committee.

2. Is the course you are adding or deleting, in the General Course Transfer Program Area?

_____Yes     _____No

3. Course Summary:

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

4. Rationale for Course:

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

5. Describe additional resources that are needed (Facilities, Equipment, Personnel, Library or audio/visual):

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

a. What is the estimated cost? _________________

b. What are the funding sources?  ____College    ____Campus     ___Other

6. What is the proposed schedule and location for the course?

Campus:  ____Lakewood   _____Arvada   ____Both   ____Other

Term: ____Fall   ____Spring   ____Summer    ____All Terms   ____On Demand

7. List other Colorado institutions that offer the course.

_________________________________        _________________________________

_________________________________        _________________________________

_________________________________        _________________________________

8. List other Colorado institutions likely to accept this course for transfer credit.

_________________________________        _________________________________

_________________________________        _________________________________

_________________________________        _________________________________

9. Should changes go into effect before the next academic year?  ____Yes    ____No

If Yes, please explain.

______________________________________________________________________

______________________________________________________________________

Please make sure that you contact your Dean or AVP before submitting an addition, deletion or change to a curriculum guide. 

The above information will expedite the discussion with your Dean or AVP and the curriculum committee.
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