Admin/TechPro (ATP) Constituency Meeting
10.25.17 | 1:00 – 2:30 | Community Room 
Chair-Elect: Glenn Holly
10 Members of ATP were in attendance

LINKEDIN 2.0 (How to Build Your Profile Page) – Glenn Holly
· Why You Should Use LinkedIn
· How to Build a Strong Profile page
· Building a Strong Network
· Q & A
Interactive discussion on importance of having a strong social media presence and the importance of creating a dynamic LinkedIn profile. Members were provided access to take headshots and were then given an overview of the key technical components needed to create a quality profile page. General consensus was that most in attendance gained a new understanding for how to develop a quality LinkedIn profile.  
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 Why You Should Use LinkedIn
 How to Build a strong Profile page
 Building a strong Network
 Q & A
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Build a large social network so you can use it when needed
 If you haven’t been building social equity with your network, you’ll have 


little to draw from later
 Don’t wait until you need it. Build a strong network on LinkedIn now. Be 


active. Provide value. Stay in touch


Industry groups can offer you value and connection
 Groups on LinkedIn have matured over the last 5 – 8 years
 Discussions within groups are more engaging, people are less shy about 


speaking their minds, and the quality of content has improved 
considerably
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Stay informed through your industry’s news feed
 You can get customized news delivered daily. Based on your industry, the 


types of articles you share, and who is in your network, your daily news 
feed is likely going to inform you of things you should know about your 
job


Learn how to mentor our students to use it
 A majority of our students do not know about and have never used 


LinkedIn
 By being on LinkedIn and knowing how to use it, you can help them to 


learn about this powerful tool to find jobs and to create their career path 
for future success 







How to build a strong Profile
Start with a professional photo
 Go with the cleanest, most professional looking snapshot you have — or 


upgrade as soon as possible. And smile! 
*Remember: This photo may be your first impression 


with a potential business contact or employer


Make your “Headline” stand out
 LinkedIn populates your Headline with your job title and current company, 


but you don’t have to leave it that way
 Keep your Headline to 10 words or less


Fill out the “Summary” field with 5–6 of your key achievements 
 Use bullets to make this easy to read. Think about your target reader and 


then paint a picture of how you can make that person’s life easier 
 You can also add media files, including videos, so if you are a speaker or 


presenter, an introductory video could be a great idea







How to build a strong Profile (cont.)
Fill out as much of your Profile as possible
 That includes skills, volunteer associations, education, etc. This is the place 


to put all the interesting stuff that doesn’t fit on your resume, but paints you 
as a well rounded individual


Keep your work history relevant
 You don’t need to list every single job you ever had. Instead, only list the 


jobs that are relevant to your current career goals


Ask for recommendations
 Endorsements are great, but recommendations are the currency on LinkedIn
 Reach out to past colleagues, managers, and associates and ask that they 


write you a recommendation











Stay away from photos that do not represent you in the 
current work you do or what you desire to do in the 
future. Needs to be professional and supportive for 
how you want to be perceived. 







Accepting Requests
 Decide where you are on the networking scale, which ranges from extremely 


selective (you only connect with people you know well) to completely open 
networking (where every connection is a good connection)


 Once you know where you are on the scale, it will be easy for you to decide 
which connection requests to honor


Adding Connections
 Link to your existing and past contacts by reaching out to people through 


previous jobs, school, volunteer service, etc. 
 Perform a gap analysis. “Who’s missing?” Identify the people you would like 


to have in your network
 Build your network. Best case scenario is to ask those that are already in 


your network to make a referral. Join groups that align to your work and 
outside interests


Nurture your Network - Your network will have little value if you aren’t 
interacting with members regularly
 Share content, engage in discussions















QUESTIONS?
Glenn Holly, MS


glenn.holly@rrcc.edu 
Extension x6906


www.rrcc.edu/career-services  
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