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Claro Submission Form
Please fill out the following chart in full (sample answers bolded and highlighted) and email to stina.french@rrcc.edu:

	Sponsoring Instructor & Contact Information (e-mail preferred)
	Student Name & Contact Information 
(e-mail preferred)
	Class (write out full name), Semester, Year
	Type of Project
	Multimedia component? Explain.

	Jane Doe, jane.doe@rrcc.edu

	John Doe, john.doe@hotmail.com
	Intro to Philosophy, Summer 2012
	Debate/skit
	YES; website with hyperlinks and imbedded video


Please check off the following items.  Remember that Claro cannot accept incomplete submissions.

1) I have proofread this submission, and corrected (along with the student, where possible) glaring errors, such as misspellings, wrong words, missing punctuation.     



____Completed        



     
2) If the submission has a works-cited page, I have included it as part of the same file as the submission itself, as the last page(s), and I have ensured that the format meets the standards of the particular citation system used.
____Completed        
3) If the submission is very long, I have included (below) reference to which sections (up to 20 pages) Claro should use in its print version.  I realize the only the online version of Claro can publish the entirety of long projects or full multi-media content (website, video, full-color charts or photographs).
____N/A or Completed, pages/sections to print: _______________________________________

	Lakewood Campus
13300 West Sixth Avenue
Lakewood, CO  80228-1255
Phone: 303.914.6600
Fax: 303.914.6666

	Arvada Campus
5420 Miller St.
Arvada, CO  80002-3069
Phone: 303.914.6010
Fax: 303.420.9572
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