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How to Login to Degree Check

First of all what is Degree Check? Degree Check is a software program designed to
help you track your progress to graduation. Once you choose a program of study
Degree Check will tell you exactly which courses you need to take in order to attain your
degree or certificate. This helps you to know exactly where you stand academically and
what you still need to do in order to achieve your goals.

Sounds great, so how do you get to the Degree Check program? Just follow the steps
below.

1. Go to the Red Rocks Community College web site and Login to “The Rock”.

File Edit View History Bookmarks Tools Help

| 4% Red Rocks Community Col.. % | 4

mm apply about arvada vist A-Z darectory ESPANOL

RO \'
COMMUNITY COLLEGE 4 askthefox | gueifion

(“The Rock” is just above the fox mascot. Just click on the words “The Rock”.

2. This takes you to “The Rock” portal, this is where you login.

File Edit View History Bookmarks Tools Help il
= |[=]
§ TheRocklogin-Web0s % | +

& 4 htp: cecs.edufjsp/r

e || Q Seorch TBE 3+ &e

Technical Support What Can I Do in The Rock?
- T« Register for classes
Lost student number? © . Check your financial aid
& See your dally schedule .
.':'  Direct access to Desire2Leam (D2L)
= v Gheck your RRCG emall

Need help?

4 v Conladt instructors.

3+ Get RRCC announcements

B« Pay your wition bill

< View important deadines and evenis.
tra

Type in your student number and password and then press the “Login” buttbn.

3. This will take you to The Rock Welcome Page.
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http://www.rrcc.edu/
https://myportal.cccs.edu/jsp/misc/schoolLoginNew.jsp?school=rrcc

File Edit View History Bookmarks Tools Help

| § CCCSPortal System - Web05 x| +

€ | P © ) A nitps//myportal.cces.edu/render.userl ayoutRootNode.uP?uP_root=root € || Q search * B ¥ & =

Welcome Jennifer Edwards y A e, ]

My Account
Content Layout

You are currently logged in.

Student Groups | Directory Help Logout

m Student | Student Finance | Campus Life | Employee | Faculty || Library | My Tab April 20, 2013
Announcements - The Rock Feedback & Requests - People & Places -
There are no announcements Request an announcement Campus Directory

Request a group Employee Directary
Request 3 channel Campus Maps

]
News & Events Accessibility/Disability Services

Calendar of
Weekly Events

Campus Safety H-n

Tn an emeraencv vour first call should he to 911.

Students...get connected to employers with our NEW Career
Connect. Create an account today!

4. Notice the menu tabs near the top of the page.

‘ Student ” Student Finance H Campus Life ” Employee H Faculty H Library ” My Tab

5. Click on the “Student” Tab. Student This will take you to the student page.

From here you will need to scroll down to the bottom of the page.

" File Edit View History Bookmarks Tools Help

—
] 8 CCCsPortal System - Webds x |\
€ | A\ https://myportal du/tag.2720d5¢5788e3a0f render.userl ayoutRootNode.uP?uP ¢ P_sparam=activeTab&activeTab=ul2[ls2&uP_tparam=Ffrm&fr ¥ @ || Q Search A &+ & 0 =
Campus Writing Center -
Communication Lab
Foreign Language Lab
. - = Academic Success Resources
Registration Tools Online Modules
Registration Status Online Resources
Look Up Classes Success Strategies Tutorial
Learning Skills
= Add or Drop Classes
My Student Stuff ook ot S, Other Resources
Study Group Central
Emergency Management Planning (.pdf) Detailed Student Schedule (vith drop-withdraval dates) Test‘\;g Ce:ter
Class Cancelled List Detailed SC_hedu\e (with Waitlist Courses) English Language/Intercultural Services
My Class Schedule Order Official Transcripts Office of Disabilities Services
My Week At A Glance RRCC Foundation Scholarships
My Textbooks (Bookstore) Student Emp 1t
View unufrfw;wal “Fransmpt Advising - Free Counseling Services (Mental Health)
Request Official Transcript
View Holds Program Specific Advising
My 1098T (Tax Form) Degree Plans
student Opinion of Instruction (SOI) Transfer Information State Student Advisory Council H-1
Student Handbook A Matter of Degrees
Total Withdrawal Process (all classes) 9
Waitlist FAQs Bachelor of Applied Science Fact Sheet SIS
Waitlist Status Enrollment Verifications through Nat'l Student (84| SSAC Constitution
Clearinghouse SSAC Bylaws
Student Grades o Click here for printable enroliment verifications through National }» SSAC Board Members
Student Clearinghouse. » Join the SSAC Group
Please select an institution for this channel. } Access your SSAC Group

Colorado Northwestern CC
Red Rocks Community College

Degree Check -

Click above to use Degree Check to check your progress towards
graduation or to "Dagree Shop” for another program.

m,

Application for Graduation

Submit your Graduation Application by the below deadline to ensure
it is processed on time.

Graduation Application

Semester Deadline

Spring 2015  February 4

Summer 2015 June 10

Fall 2015 TBD

Student Instructions for Degree Check

6. In the lower left-hand corner you will see a Degree Check box, with a “Check
Your Degree Status” icon.
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Degree Check Bl

Check Your
Degree Status

i

Click above to use Degree Check to check your progress towards
graduation or to "Degree Shop” for another program.

Application for Graduation

Submit your Graduation Application by the below deadline to ensure
it is processed on time.

Graduation Application

Semester Deadline

Spring 2015 February 4

Summer 2015 June 10

Fall 2015 TED

Student Instructions for Degree Check

7. Click on the “Check Your Degree Status” icon.

Check Your
Degree Status

8. This will take you to the Degree Check program.

File Edit View History Bookmarks Tools Help

[E={EER==

CCCS Portal System - Web05 % | Ellucian Degree Works - Red Ro... x| 4+
g

@ & https://degreeworks.cces.edu/webrree/IRISLink.cgi?SERVICE=L OGONSSB&SCRIPT= SD2WORKS&SSBDAT A= ULNCVOV CPVFGSKOURVIy TVRreEQUTTVNZz09)g%3D% 7 & | | Q Search ﬁ B ¥+ @ o

Student ID Name Program Type Program Last Audit
502043039 [Edwards, Jennfer Dawn | [AAS [ [Programming Spec AAS/ | [04/17/2015

Worksheets Plans GPA Calc
> Format:

Class History
Student View : M, Save as PDF Class Histo!

Worksheets

Red Rocks Community College

Student View AC0698Xs as of 04/17/2015 at 23:26

Student Edwards, Jennifer Dawn Level Undergraduate

m 502043039 Program Programming Spec AAS/Cert (CIS)
Overall GPA 0.000 Transfer Agreement

Advisor Concentration

Catalog Year 2014-2015 Graduation Status

Hold(s) Hold Reason
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9. Congratulations! You have successfully logged into Degree Check. For help
Understanding the Degree Check Worksheet click on this link.
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Understanding the Degree Check Worksheet

Great you have made it to the Degree Check Worksheet. How does this page help
you? —

1. First of all, it has all your information, Name, student number, program of study,
what catalog year you entered college, if you have any holds, and what
placement tests you have taken.

Student View AC069BXs as of 04/17/2015 at 23:26

Student Edwards, Jennifer Dawn Level Undergraduate
m 502043039 Program Programming Spec AAS/Cert (CIS)
Overall GPA 0.000 Transfer Agreement
Advisor ‘Concentration
Catalog Year 2014-2015 Graduation Status
Hold(s) Hold Reason
PCMA Prior College Math 121 02-DEC-14
EXEN Exempt English 90 06-NOV-14
EXRE Exempt Reading 90 06-NOV-14
Test Scores EXMA Exempt Math 090 06-NOV-14
ACEA Accuplacer Elementary Algebra 037 16-JAN-14
ACSS Accuplacer Sentence Skills 034 16-JAN-14
ACRC Accuplacer Reading Comp 028 16-JAN-14

2. Legend — The Legend is nice to refer to when you need to know what an icon
means. On your worksheet there will be an icon next to each requirement. The
icon quickly lets you know if you have completed the requirement, or if you still
have some work to do.

Legend
Complete =] Complete except for classes in-progress (T) Transfer Class
O not Complete Nearly complete - see advisor @ Any course number

3. Just below the legend you will see a progress bar. This bar tells you at a glance
how close you are to graduation! As you can see this student is almost half-way
there! (49% done!)

Disclaimer

You are encouraged to use this degree audit report as a guide when planning your progress toward completion of the above requirements. Your academic advisor or the Registrar's Office may
be contacted for assistance in interpreting this report. This audit is not your academic transcript and it is not official notification of completion of degree or certificate requirements. Please
contact the Registrar's Office regarding this degree audit report, your official degree/ certificate completion status, or to obtain a copy of your academic transcript.

Degree Progress

4. Now we get to the most important part, what classes you need to take in order to
complete your program of study. Degree Check is divided into blocks, your
program of study will determine which blocks are displayed. For the AAS this is
the first block you will see. Other programs of study will display a different block,
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but they all have the same functionality.

Academic Year: 2014-2015 Credits Required: 63
Credits Applied: 31

Unmet conditions for this set of requirements: 63-64 credits are required. You currently have 31, you still need 32 more credits.

B Major in Programming Specialist AAS

O 6rA Requirement not Met

Students must earn a minimum grade of C in all CIS, CNG, CSC, CWB and MGD courses required for this degree.

[ PROGRAMMING SPECIALIST REQUIRED COURSES

. CSC 119 Introduction to Programming B* 3 Fall 2014
Intro to Programming .
satisfied by CSET217 - Idaho State University
M Computer Science I: C++ oF C# Programmin CSC 160 Computer Science I: (Language) A% 4 Fall 2014
P : rog 9 satisfied by CSET219 - Idaho State University
= patabase Design & Development CIS 240 Database Design & Development i (3) Fall 2015
a Principles of Information Assurance Still Needed: 1 Class in CNG 131
= rundamentals of UNIX CIS 220 Fundamentals of Unix * (3) Fall 2015
CSC 237 Advanced C# Programming P C)] Spring 2015

[ choose three Object-Oriented Programming Languages
Still Needed: 5 Credits in CSC 161 or 240 or 241 or 246

CIS 243 Introduction to SQL i (3) Fall 2015

(m] Computer Info Systems Electives
Still Needed: & Credits in CSC 225 or 280

p ion System Is section

In the right corner of the block you will see how many credits are required for
your program of study. (In this case 63 credits are required.) Directly underneath
the “Credits Required” are the “Credits Applied”, this shows how many credits
you have completed which count toward your course of study.

(] Computer Information Systems General Ed. Requirements Still Needed:  See AAS- C

In the body of the block you will see all the courses listed that are required for
this program of study. Next to each course is an icon indicating whether or not
the course has been completed, or is near completion.

The courses with a green check-mark beside them have been completed.

N CSC 119 Introduction to Programming B* 3 Fall 2014
Intro to Programming . -
Satisfied by CSET217 - Idaho State University
M Computer Science I- C++ or C# Programmin CSC 160 Computer Science I: (Language) AT 4 Fall 2014
P! - reg 9 Satisfied by CSET219 - Tdaho State University

Courses with a blue box and one curved line indicate the course is In-progress.
This means you are either register for the course, or are currently enrolled in the
course. These courses will also appear with a blue background.

‘ = patabase Design & Development |c15 240 Database Design & Development P (3) Fall 2015

Courses with a blank box next to them are courses you still need to complete.

CSC 237 Advanced C# Programming P (4) Spring 2015

[ choose three Object-Oriented Programming Languages
Still Needed: 5 Credits in CSC 161 or 240 or 241 or 246

CIS 243 Introduction to SQL P (3) Fall 2015

a Computer Info Systems Electives
Still Needed: 6 Credits in CSC 225 or 280

a Computer Information Systems General Ed. Requirements Still Needed:  See AAS- C i ion System Is section

To the right of each course requirement you will see the Course title, a grade if
completed, or “IP” if In-progress. Next to the grade you will see how many
credits the course is worth. If the credits appear in parenthesis that means the
course is In-progress, so the credits are added to the Credits applied, but the
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requirement is not yet complete. The last column indicates which semester the
course was or will be taken.

As you scroll down to the bottom of the requirement blocks you will see a section
titled “Courses that do not apply to this program.” These are courses you have
taken and they may apply to a different program, but they will not apply to your

current program of study.

CIs 118 Intro PC Applications A* 3 Fall 2014
Satisfied by: (CSET181 - Idaho State University

CWB 110 Cmplt Web Author: HTMLS & C55 P 3 Summer 2015
CWB 205 Compl Web Scriptng:RubyOnRails P 3 Summer 2015
DAN 141 Balroom Dance 1 P 1 Spring 2015
DAN 141 Balroom Dance P 1 Summer 2015
FIW 100 Fundamentals of Woodworking P 3 Summer 2015
FIW 109 Introduction to Cabinetrmaking P 4 Fall 2015
GEO 106 Human Geography: 552 c* 3 Fall 2014

Satisfied by: GE0G113 - Utah State University

Below the “Courses that do not apply” section you will see an “In-progress”
section. These are all the courses that you are currently taking or have registered

for.

CI1S 220 Fundamentals of Unix P 3 Fall 2015

CIS 240 Database Design & Development P 3 Fall 2015

CIS 243 Introduction to SQL P 3 Fall 2015
CSC 237 Advanced C# Programming P 4 Spring 2015
CWB 110 Cmplt Web Author: HTMLS & CSS P 3 Summer 2015
CWB 205 Compl Web Scriptng:RubyOnRails P 3 Summer 2015
DAN 141 Balroom Dance 1 il 1 Spring 2015
DAN 141 Balroom Dance P 1 Summer 2015
FIW 100 Fundamentals of Woodworking P 3 Summer 2015
W 109 Introduction to Cabinetmaking P 4 Fall 2015

So the worksheet tells you at a glance where you are at in you progress toward
completing your program of study. If you have any questions please see an
advisor or register for a Degree Check Training Workshop (This is a free
workshop offered online at different times throughout the year).
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Degree Plans

What is a degree plan? A Degree plan is a well thought out path to achieving your
degree. Planning which courses you need to take and when you need to take them is
key to your success. This will help you avoid roadblocks such as a class not being
offered the semester you need to take it. Or you cannot take the course you want
because you have not yet taken the prerequisite. These problems may be avoided if
you create a Degree Plan. Degree Plans help you to graduate on time!

Great, so how do you create a Degree Plan? — Just follow the steps below.

1. First if you have not logged into Degree Check make sure you do so. For help
logging in click on this link — How to Login to Degree Check.

2. Once you have logged into Degree Check you should be on this screen.

File Edit View History Bookmarks Tools Help

SEEE——
§| CCCS Portal System - Web05 % | Ellucian Degree Works - Red Ro... % | +

€ | & nhttps://degreeworks.cecs.edu/webrrec/IRISLink.cgi?SERVICE= L OGONSSBEISCRIPT=SD2WORKSBLSSBDATA= ULNCVOVCPVFESKSURVEy TVRreESUTTVNZZ08)g%:3D" c

Q search B ¥+ A =

Help FAQ Quick Reference Advisor Contact Print Log Out
Student ID Name Program Type Program Last Audit
502043039 [Edwards, Jennifer Dawn | [AAS =] [Programming Spec AAS) | [04/17/2015
Worksheets Plans GPA Calc
Werksheets > ,T;:?:TE View ‘Save as PDF Class History
Red Rocks Community College
Student View AC0698Xs as of 04/17/2015 at 23:26
Student Edwards, Jennifer Dawn Level Undergraduate
m 502043039 Program Programming Spec AAS/Cert (CIS)
oOverall GPA 0.000 Transfer Agreement
Advisor Concentration
Catalog Year 2014-2015 Graduation Status
Hold(s) Hold Reason
3. Right underneath you Student ID and Name you will see some menu tabs.
Student ID Hame
502043039 |Edwards, Jennifer Dawn
Worksheets Plans GPA Calc
. ) ., Plans
4. Click on the “Plans” Tab. If you do not already have a plan created you

should see this box:

Page | 9



Would you like to create a plan based on a template or

would you like to start from scratch?

|- Blank Plan -| |- Select Template I

Now you will have to decide if you want to use a template for your plan, where
most of the work is already done for you, or do you want to start from scratch and
create your own. New students just starting out should use the template to
make sure they are taking courses at the right time in order to earn their degree
as soon as possible. The only time you would create a blank plan is if you have
already taken several classes that count toward your course of study.
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How to Create a Degree Plan from a Template

So first we will go over how to create a plan from a template. Click on the “Select

Select Template
Template” button. * .

This takes you to a long list of templates. In order find the template for your chosen
course of study just type a keyword into the “Search by Template Description” box, and

Search by Template Description

then press “Go”.

This student is studying Programming so she will type in the word “Programming. After
clicking on the “Go” button a list of templates will appear.

Duscription * Dagres Majur Catalog Year Tetm Schemu 4] Whe What Modifiud

In this case there are two different templates for the student to choose from. Make sure
you choose the template that corresponds with your course of study. In this students
case both of these templates correspond, but each of them has a different emphasis.
This student wants to study Java, so she will choose the “AAS Programming Specialist
(Java Option)” template. If you are unsure of which template you should be using please
talk to an advisor and they will help you develop a plan.

Double Click on the template you are going to use.

Doscription = Degros Major Catalog Yoar Torm Scheme ] Wha Vita WMedifiod

v . e Fr e, BT PN T s e e Zr

Next you will be asked to select a starting Term. Select the current term or a future
term you are starting to plan for NOT the terms you have already completed. (Degree
Check will not plan for the past.) This student has chosen to start planning her degree
ASAP, which the soonest option is fall 2015.
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Please select a Term to serve as your starting term for this plan

Start Term* [Fall 2015 v

After clicking the “OK” button you will be taken to the chosen template. Your screen will
look similar to this:

i rtp deqreruors oot adu wrbrmes BITLink o

Fiod Studentid W 4 Masint: b M Program Typs Program Last Auslit Last Redresh "
Gl (502043039 [Edwards, Jennifer Dari x| | | RAS [2] |Progamming Spec AAS) (0472002015 |04/22/2015 &t 11:18 pir @

Workshoats | Plans | Wotes | | Fxceptions | | GPA Cale

Sudest Plasnar for: Edwards, Jannder Daven Moew. Tt

Deserghion: | PAS Programming Spsciabat {43 Dpeon) Acte 7] Locked
v Ascocilo o Appiaa Sz < o Ui LT T

G Majr = Programming Speciakat AAS

LRI SIS Y e S A R R 0 A Comguter infarmation System Gens:
¥ Eall 2015 Tetal Crodis 150, O
-| Crivical  Course Requiremeant Cradits Minlenm Grada Campus
| o ENG 121 i @e (10 Hona *  [Nana v | (Mano
w
® CsC g 1 o (10 Hone = [Nane = | |Nane
I CNG 131 Y @ Hone: = |Hone = | Mane
.I Critical  Chobos Requiremant Mindmam Cradit Minbmum Gradae Campus Delivmry Notas
| 1 |ACC 121 o BUS 115 or BUS 120 ar BUS 218 or BUS 228 o T Hone = Nane = None - B
AT 123 or MAT 122299 or MAT 122 or MAT 123 of MAT 125 or MATm| (20 Mane: = [Nane = None - B
E T reeior ] oo LT
| Critkcal  Course Requirensont Credits Minfmum Grade Campas Dallvery Hotes
I I CSC 160 L@ an Hone = None | [Mane - B
ENG 172 1 @ [so Hone = [None * | None - B
| | IS 220 i @ a0 Hone * Hone: * Nane: - &

E Critical  Chuics Requirsmsn l Minvimwm Crodits. Minimum Grady Campun Delivery Hotes | -

CGEmght 1995 - 2014 Liucan Company L, ard s alihates,

The template already lists all the courses you need to take in order to earn this degree
or certificate. Now we will go through the steps to modify the template to this student’s
specific need.

1. If you are a brand new student and have not taken any courses that count toward
your chosen course of study then you do not need to change anything. You can
simply make your plan active, lock it and save it. So at the very top of the page
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Student Planner for: Edwards, Jennifer Dawn View: [ dit

Description: AAS Programmin: g Specialist {Java Option) [7] Active 7] Locked
Degree: Associate of Applied Science * Level: Undergraduate

Tracking Status:  Not displayed, plan is not active

Active Locked
check the “Active” box and the “Locked” box.

This will turn on tracking for your plan which keeps track of the courses you have
completed and lets you know when you have deviated from your plan.

Now go to the bottom right hand corner and click the “Save” button.

g
@

Now go to the “Additional Features Available on the Plan” section to make sure
your plan is correct.
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Creating a Plan from Scratch

Some people may want to create a plan from scratch. This is useful when you have
already completed many of the requirements in your course of study. So rather than

delete these courses from the template you will want to start out with a blank plan and
only add the additional courses you need.

Pl
1. Click on the “Plans” Tab. ans If you do not already have a plan created you
should see this box:
Create Plan >

Would you like to create a plan based on a template or

would you like to start from scratch?

|'- Blank Plan -'| |'- Select Template ]

2. Click on “Blank Plan”

3. You should now see a screen that looks like this:

B bt/ degreswarincocnedu webore MlSLink o

e

Thelp FAQ Quick Reference

Fied Studeatin W 4 M b M | Program Typa Program Last Audit Lt Ratrosh @ -
Gl 502043032 [Echwards, Jennifer Daan x| | | ARS =1 |Programming Spec AMSH | 402015 |04722/2015 at 11:18 prr

Worksheats | | Plans | | Boles | Fzeeplions | GPA Cale

Srwdent Plannes for: Edwards, Jennifer Davwn

Oasenptise Actve || Locked e | T
Degres Associale of Appbed Scrence i Collapau All

O Magee in Programeming Spacisist ALS
Trackerg Slatus. Mol daplayed, plan i et active 0 AAS- Computer Inbmation System Gena

4. The first thing you need to do is type in a title for your plan in the “Description”
text box. This student chose the title “My Plan to Graduate in four semesters”.
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Description: My Plan to Graduate in four semesters. [] Active [] Locked

5. Click “Active” and “Locked” to turn on the tracking status. Then go to the bottom
right-hand corner and click on “Save”.

| Save |

6. Next you need to add the semesters that you will be planning coursework for. To
do this click on the “+” sign located to the far right of the “Active” and “Locked”
check boxes.

Description: My Plan to Graduate in four semesters [¥] Active [¥] Locked

Degree: Associate of Applied Science * Level Undergraduate

7. Select the next term you will be attending college.

LN - o |

Add Term =
Summer 2013 = %
Fall 2013 m

interoretir Spring 2014

g Summer 2014 3 of

Fall 2014 !
Spring 2015 . |
Summer 2015 "
Fall 2015 L
Spring 2016 inc
Summer 2016 -

= - i«

8. This student chose summer 2015. Continue adding semesters until you have
added all the semesters you plan to attend. This student plans to complete her
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course of study in 4 semesters, so she added 4 semesters to her plan.

Description | My Plan to Graduate in four semesters. Active [¥] Locked o
Degree: Associate of Applied Science " Level: Undergraduate
Tracking Status:

~ Summer 2015 Total Credits: 0.0 (1] \ Reassign 71|_ Delete this term _|

~ Fall 2015 Total Cradits: 0.0 @ [ Reassign Delets this term |

¥ Spring 2016 Total Credits:00 @ Reassign || Delete this term |

 Fall 2016 Total Credits:00 @ Reassign Delete this term |

| Disclaimer-You are encouraged to use this degrés plan as a guide for tracking your pragréss taward completion of the above raquiremients Your academic atvisar or the Registrar's Office may be can
|
This plan is not your academic transcript and it 1s not official notification of completion of degree or cerificate requirements. Please contact the Registrar's Office regarding this degree plan, your official degree/certificate completion status. or to

¢ assistance in interpreting this report

obtain a copy of your academic transcript

9. Now you are ready to plan your course of study. Go to the right hand side of the

*  Still Needed
[ Refresh |} Collapse All |

= Major in Programming Specialist AAS
o AAS- Computer Information System Gene

page under the “Still Needed” section.

10.Click on the little blue triangle buttons next to the degree titles. This will open up
and show you a list of all the courses you still need to take for your course of
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study. Make sure you open each of the blue triangles.

¥ 5till Needed

| Refresh ||| Collapse All |

21 Major in Programming Specialist AAS  +
PROGRAMMING SPECIALIST R
COURSES

Principles of Information

Assurance

m

1 Class in
CHG 131

Choose three Object-Oriented

Programming Languages
b Credits in
CSC 161 or
CSC 240 or
CSC 241 or
CSC 248
Computer Info Systems
Electives
& Credits in
CSC 225 or

CSC 280
4 AAS- Computer Information System Gi
COMPUTER INFO SYSTEMS

ELECTIVES
Faculty Advisor Approved Busine
Courses

Choose from 1 of the following:
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11.Select a course from the “Still Needed” box and dragq it to the first semester you
are planning for. In this case summer 2015.

* Summer 2015 Total Crodinc 2 O CEN
ing rement Cradits Minimum Gr Campas Delivery Hotes
CNG 1 L] 3 Hone . Hone . Mone v [ ] $ Clavgin
. e CHG 131
* Fall 915 foeal Croatin: 00 O [ Rosssign | Dt this orm SN =1 ’

12.This student drug CNG 131 from the “Still Needed” box to the summer 2015 box.
One thing you have to be very careful of when creating a plan from scratch is not
to plan courses for semesters the course is not offered.

13.To see if CNG 131 is offered summer 2015 click on CNG 131 in the “Still
Needed” box. This will pop up a screen with a class description and what
semesters the course is offered.

@ Course Information - Mozilla Firefox =N el EES
B https://degreeworks.cocs.edu/webrrec//IRISLink.cgi

CNG 131 3 Credits Prin of Information Assurance Print

Provides skills and knowledge required to survey key issues associated with protecting
information assets, determine the levels of protection and response to security incidents, and
design a consistent, reasonable information security system, with appropriate intrusion detection
and reporting features. Students learn to inspect and protect information assets, detect and react
to threats to information assets, and examine pre- and post-incident procedures, and technical
and managerial responses. Students learn about information security planning and staffing

functions.
Sections: Term Crn Section Seats Open Meeting Times
Fall 2015 22109 001 21 (out of 24) Tu  13:30-16:15
22982 002 20 (out of 24) W 18:00 - 20:45

14.As you can see CNG 131 is only offered in the fall. So this student needs to drag
CNG 131 from summer 2015 semester to fall 2015.

¥ Summer2015  Total Credits:3.0 @ OER
 Fall 2015 Total Credits: 30 @ [ Reassign ||| Delete this term [+ =N |
Tracking Critical  Course Requirement Credits Minimum Grade Campus Delivery Hotes
= CNG 131 [i] 30 None o None w None - l
¥ Spring 2016 Total Credits: 0.0 @ |7 Delete this term

¥ Fall 2016 Total Credits: 00 © [ Delete this term

15.Continue dragging courses from the “Still Needed” box to the semester blocks
until all courses have been added. Make sure to check that each course if offered
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during the semester you assigned it to.

= =h
Dy q | My Plan to Graduate in four semesters. | Active Locked B
Degree: Associate of Applied Science * Level: Undergraduate
Tracking Status:
| Reassign :”]7 Delete this term |
Tracking Critical  Course Requirement Credits Minimum Grade Campus Delivery Notes
B |acciz Q] @ [20 | [None = None = | [None CO
[ CSC 240 [al @ [s0 | |None v None ~ | None - B
¥ Fall 2015 Total Credits: 110 @ | Reassign || Delete thisterm |
T S = = =
Tracking Critical Course Requirement Credits Minimum Grade Campus Delivery Notes
CNG 131 &l @ 50 | |None *  |None = | None - B
S £l
ENG 121 [al @ [30 | [None = None = | None CR
[ SPA 111 [a @ [s9 | |Mone * | |None = | None - B
ol 01¢ its: 9.0 (1] | Reassign Delete this term
Tracking Critical Course Requirement. Credits Minimum Grade Campus Delivery Notes
O |cscaso [al @ [so | None «  [None = | |None - N
B CIS 268 [al @ [z | |None +  None v | [None - B
— vw W‘ (i} | Reassign ._1_“ Delete this term :‘
Tracking Critical  Course Requirement Credits Minimum Grade Campus Delivery Notes

Cis 289 al @ [ | None = | [None = Nome - W

16.Now go down to bottom right-hand corner and save your plan.

[ Audit || Whatlf |JEESEES save £s... (IS

17.Now go to the “Additional Features Available on the Plan” section to make sure
your plan is correct.
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Additional Features Available on the Plan

1. Now that you have saved your plan you will see “Tracking Status” on your plan.

Description: | AAS Programming Specialist (Java Option) @ Active ] Locked HER
Degree: Associate of Applied Science T Level: Undergraduate
Right now the tracking is blank because you have not taken any courses on your
plan. Once you complete a course the tracking status will show completed next
to the course name. If you did not complete the course in the semester you
planned to complete it, you will get a warning beside the course.
e ¥ Fall 2015 Total Credits: '
Tracking Critical Course Regquirement
] ENG 121
¥ CSC 119
M CNG 131
2. Another feature now available to you is the “View” this enables you to view your
plan in different formats. The “View option is located at the top right.
Stasent Fuannar for- Edanits, Jaerites Daam wr it Q| Vicw Flan st || Wew Plan_|
i ik Pacital i Dyt ) et 7] Locknd jl:l‘ fitioodos ]

=i < Lewt  Undergraduate :
ot ot in Programming Specialat AAS

Degroe:
Tracking Status:

3. The most useful view is the “Audit” view. This enables you to see the worksheet
and your plan side by side. This audit shows not only the courses you have

taken, but the courses you plan to take.
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Workshents | | Plans | | Motes | Exceptions | | GPA Calc

St Pl b Edmuds, Sl D O
New Planner Worksheat i Acthi Vet
Student Fidwards, Jennier Dawn Option)
Sl Undergradunte _ Degres: Assocate of Appled Science Status. LOCKED B
1 S02H30S Level Undergraduale Triacing Situs - - -
Progrsm Associate of Appled Soence |
Overall GPA QU000 20152016
Transfer Agrocment
“on Fall 2015, Total Credits: S Spring 2016, Total
Aubrieny 160 Credits: 16.0
Concentration
* ENG 121 30 * £SC180 40
Legend o= * geg e 30 L ENG 177 20
B Complete B Conmsplete excopt for dasses in-progress. {7} Transfer Cass .. CNG 131 i o CIS 720 30
] Mot Compiata B Mearly complates - g advisor @ Any coursn rumbar
ACC 121 or BUS COM 115orCOM
115 or BUS 120 or 125ar THEME  °
BUS216arBUS  OC
You ate encotsraged 1o use this degres audit report 35 5 uide when planaing your progres toward completion of the abave réqu : > > ART @ e FRE @ B
Wour acadomic advisor or the Registrar's y b contacted for in y s repoTt. This 3l i ot your Acadenic 28 o GER g0 or HUM
tramsript and it is not officisl notifiation of complelion of degres or certificate requiments. Prase contact thi Registrar's Offie MAT 124 or MAT @ or T @ or JPH
regarting this degre st report, your offick degree/ certificate competion statis, or to oblain a copy of your acsdemic transoipt. ey @;’ l.IT @or
= e 122 ar MAT 123 or MUS @ or PHl @
— e MAT 125ar AT of RUS @ or SPA
| Credie 135 ar MAT 166 or @or THE 0 or
MAT 201 ar MAT AST@uBO® o
P02 ar MAT 204 ar of CHE @ orENV
Acdesmic Years 20142015 Crodits Requirest: 53 AT 261 @ or GEY @ or
Major in Programming Specialist ANS
B Maje - Crvedits Appled: 56 PHY @ or SCI @

You should notice that on the worksheet, the progress bar only reads 89%. So
there is something we have not planned for. We want this progress bar to read
100%.

If you scroll down through the worksheet you will see courses you have not taken
but have planned for show up in blue. If your progress bar is not 100% there will
be some requirements that show up in red.

[E choose three Object-Oriented Progr ing 1

CSC 237 Advanced C# Programming P (4) Spring 2015

(csc 240) Java Programming PLAN (3) Fall 2016

(CsC 241) Advanced Java Programming PLAN (3) Spring 2017
= comp Info Syst Electives

(csc 225) Computr Arch/Assembly Language PLAN (4) Spring 2017

(csc 280) Internship PLAN (3) Spring 2017

(C1S 243) Introduction to SQL PLAN (3) Spring 2017

[0 computer Information Systems General Ed. Requirements

Still Needed:  See AAS- Computer Information System Generals section

Blocks included in this block
AAS- Computer Information System Generals

Academic Year: 2014-2015

B AAS- Computer Information System Generals

[] COMPUTER INFO SYSTEMS ELECTIVES

[ Faculty Advisor Approved Business Courses

Still Needed:  Choose from 1 of the following:

[ Accounting Principles I

(1 Classin ACC 121 ) or

[ Intro to Business

(1 Classin BUS 115 ) or

[ Intro to E-Commerce

(1 Class in BUS 120 ) or
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5. You should notice that these courses in red are on your planner, but they are part
of a list of courses you can choose from.

Fall 2015, Total Credits:

16.0
S * ENG 121 3.0
S * CsC 119 3.0
S CMNG 131 2.0

--- ACC 121 or BUS
115 or BUS 120 ar 10
BUS 216 or BUS )
226

You will see ACC 121, BUS 115, and Bus 120 are in Red on the worksheet, they
also show on the right-hand side in the planner, but not as individual courses.

6. To complete the planning for these courses go the “View” selection box and
select “Edit”.

View: Audit |
‘Select ‘-
Audit

Java Calendar
Edit
Motes

7. This will take you back to your plan. Notice there are some requirements that
have three dots to the right hand side of them.

ACC 121 or BUS 115 or BUS 120 or BUS 216 or BUS 226 E

MAT 121 or MAT 122:299 or MAT 122 or MAT 123 or MAT 125 |ass

This means they are courses you may choose from. Courses you do not get to
choose do not have three dots; they will have something that looks like a
magnifying glass next to them.
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ENG 121

CsC 119

CNG 131

.
E

.
E

—,

8. In order to get your worksheet to 100% you need to choose which courses in
these options you are going to take. So find the first requirement on your plan
that has three dots next to it.

ACC 121 or BUS 115 or BUS 120 or BUS 216 or BUS 226 E

9. Once you click on the three dots all your choices will appear in a list.

Course
@ |ACC 121
& BUS 115
@ BUS 120

= BUS 216

— [ TR ol ta el

@ ©¢ © ©

b

Attribute

Mone

Mone

Mone

MNone

RS

v

Course/Lab Attribute

+] |
+] -]
+] -]
+] -]

10. You will notice a round button to the left of each course. Click this to select the
course you want to take. This student is choosing to take BUS 120.

m

Course

() ACC 121

(] BUS 115

@ |BUS 120

(] BUS 216

Ml 1 A

~
—l
~
—l
~
—l
~
—l

=

@ ©¢ © ©

F =

Attribute

Mone

Mone

Mone

Mone

W) [

+] -
+]-]
+] -]
+] -

. ~ =
| Add another option [l Select none | m

CoursefLab Attribute
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11. Once you have made your choice click “Done” You should NEVER click “add
another option”. The only time you would click “Select none” would be if you have
not yet decided which course you want to take within this option.

12.The requirement now shows up as an individual course instead of an option.

Selected: BUS 120 -

13.Repeat this process for each requirement that has three dots next to it.

14. Save the changes you have made to your plan, and then go to the “Audit” view
again. Your progress bar should now read 100%. If you are having trouble
getting your progress bar to read 100%, please meet with an advisor or schedule
a web help session at: (LINK TO SIGN UP FOR SKYPE HELP SESSION.)

15. Another feature on the “Audit” view is the “Courses that do not apply to this
program section”. This section is located at the bottom of the audit so scroll down
to the bottom.

Courses that do not apply to this program

CHE 111 Gen College Chem IfLab: SC1 PLAN 3 Fall 2016

CIs 118 Intro PC Applications A* Fall 2014

wa

Satisfied by: CSET181-Idaho State University

CIS 220 Fundamentals of Unix i 3 Fall 2015

CIS 240 Database Design & Development P 3 Fall 2015

CIS 243 Introduction to SQL P 3 Fall 2015
CsC 119 Introduction to Programming PLAN 3 Fall 2015
CSC 160 Computer Science I: (Language) PLAN 4 Spring 2016
CSC 236 C# Programming PLAN 3 Fall 2016
CWB 110 Crmplt Web Author: HTMLS & CSS P 3 Summer 2015
CWB 205 Compl Web Scriptng:RubyOnRails P 3  Summer 2015
DAN 141 Balroom Dance I P 1 Spring 2015
DAN 141 Ballroom Dance P 1 Summer 2015
ENG 122 English Composition II: CO2 PLAN 3 Spring 2016
FIW 100 Fundamentals of Woodwaorking P 3 Summer 2015
FIW 109 Introduction to Cabinetmaking P 4 Fall 2015
GEO 106 Human Geography: 552 £ 3 Fall 2014

Satisfied by: GEOG113-Utsh State University
MAT 121 College Algebra : MAL PLAN 4 Fall 2015

16.1n this students case she has 6 courses that she has planned for which do not
apply to this program. Most students will not have any blue courses, but if you
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have transferred in courses, or you are working on more than one degree or
certificate you may have courses that show up in blue. You should determine
which courses you can take off your plan. By scrolling up to the top of the
worksheet we see that this student took ENG 122 at Utah State University, so
she has already met this requirement.

¥ English Composition II or Tech Writing

ENG 122 English Compeosition II: CO2 c* 2 Fall 2014
Satisfied by ENGL201-Utah State University

She may delete ENG 122 from her plan.

17.How can she delete a course from her plan? Go back to the “Edit” view.

Studant Plannar for: Edwards, Jennifer Dawn View. Lo
slist {1ava Option) ¥l Active (9] Locked o=Ea BE
of Appbed Scwnce © Level  Undergracuate
M
* Eall 2015 Tatal Condits: 160 O [+0-1 T
King f Réxg t acdits 1} Grad Camp Netng
ENG 121 \ @ [0 Nane * | None *  Hone S |
i CSC 119 | @ (|30 None e | [None v | None - B
GNG 131 1| @ (30 Haone - Hone v Nane - B
Tracking Critical  Cholce Requirement Minimum Credits Minimum Grode Campus Dellvery Hotes
Selecled. BUS 120 30 Mo - Mone - None - [ 7]
Selected: MAT 121 e 4.0 Mone v Mone v Mone * .
* Spring 2016 Tatal Credits: 160 O EER
Tracking Critical  Course Requirement Crodits Minimum Grade Campus Delivery Notes
7 CSG 160 L @ |40 None - None - None - [ ]
ENG 122 L @ 30 Mone - None - None - E
IS 220 (5] 30 Hone . Hone v Hone v K
Now find ENG 122
~ Spring 2016 Total Credits; 16.0. O [ Reassign ||| Delete this term NN |
Tracking Critical  Course Requirement Credits Minimum Grade Campus Delivery Notes
= C5C 160 | @ |40 None - None - None v B
=] ENG 122 Q (5] 30 MNone - MNone v None B [
=] CIS 220 9 (|30 None - None - None - K
For this students plan it is in spring 2016 semester. Now click on the area behind
the ENG 122 box. This will give the requirement a blue background.
¥ Spring 2016 Total Credits: 160 @ EEETTTTE BER
Tracking Critical  Course Requirement Credits Minimum Grade Campus Delivery Notes
] CSC 160 o |40 None - None - None - [ ]
I ENG 122 R 5.0 S None - Wl None - [ None - B
= CIS 220 | @ |30 None - None *  None - W

Once the course you want to delete has a blue background go to the top right
corner of the semester block, here you see the buttons “Reassign” and “Delete
this term”. DO NOT CLICK "Delete this term”! That will delete all the courses
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for the entire semester. You want to click on the small “-“button that is located

further to the right. CEk Once you click the “-* button ENG 122 will no
Ionger show up in the plan.
* Spring 2016 Total Credits: 130 @ =0 ]
Tracking Critical  Course Requirement Credits Minimum Grade Campus Delivery Notes
E} CSC 160 K (1] 4.0 None b Mone v None - [ ]
= Cls 220 2 [i] 3.0 None v MNone v None - E

Now if you view the audit this course will no longer be listed under courses that
do not apply. This student wants to leave the other course because she is also
working toward completing another certificate.

18. Another view available to you now is the “Calendar” view. When you select the
“Calendar” view you will see a page that looks similar to this.

AAS Programming Specialist (Java Option) Active: Yes
Degree: Associate of Applicd Science Status: LOGKED
Level Undergraduats Tritcking Sttus: - - -
2018-2016
all 2015, Total Credits: Spring 2018,

18.! Credits: 1&.0

" ENG 12 * CSC 160

* CSC 119 =1 ENG 122 L]

CNG 131 30 e 15220 EL

Selected BUS ap COM 115 ar COM
i}

120 2 125 0r THE 118 20

Selecled: MAT a0 Selected SPA (-]
i}

121 " "1 o

2016-2017
Summer 2016, Total Eall 2016, Total Credits: Spring 2017, Total
Credits: 0.0 mn tmllu 16.0
* 5240 C15 243

CIS 268 30 -a GG 241

C3C 240 3o asa CSC 225 a0

Selected CHE . B CIS 289 an

158 updated by Edhwieds, Jeenfer Dinn e 234012015 ESES

19.This displays each semester you have planned to take courses, so you know at a
glance which courses you need to register for each semester. You can scroll
through to see all the semester. You may also print this if you want a hard copy.

20.0nce you have gone through this tutorial you should have an academic plan that
is 100% complete. If you are still running into problems or have any questions
please meet with an advisor or schedule a web help session at: (LINK TO SIGN
UP FOR SKYPE HELP SESSION.)

Page | 26



	Degree Check Student Training Manual
	How to Login to Degree Check
	Understanding the Degree Check Worksheet
	Degree Plans
	How to Create a Degree Plan from a Template
	Creating a Plan from Scratch
	Additional Features Available on the Plan


