BANNER

“TIP OF THE WEEK”
#5
How to Access a Class Roster

1. Double click your Banner icon on desktop.

2. Under Self Service Production Environments (PROD) click on Internet Native Banner.

3. Type in your username and password (refer to tip #2 if you need help with this) hit enter.
4. At the “Go To” block type in “SFAMASS” hit enter.
5. Type in term – 200720
6. Tab over to CRN and type in course number “11363”
7. Click on “Next Block” or on keyboard “Ctrl + Page Down”
8. You should now have a class roster
9. If you don’t know course number – let’s find one
10. Click on “Roll Back” icon or on keyboard “Shift + F7” (takes you back to step #5)
11. Tab to CRN – click on down arrow and select “Section Query”
12. Type in RRCC and term (200720) tab to Subject, type in any prefix (and class information) you are looking for click on “Execute Query” or on keyboard “F8”
13. After you find the class you are looking for double click on CRN Block
14. Click on “Next Block” or on keyboard “Ctrl + Page Down”
Thanks Rick for Tip #5

