
 
 

OFFICIAL RESIGNATION LETTER 

 

 

 

 

 

 

I, _____________________________________________, of my own free will,  

 

hereby resign from the position of __________________________________________, 

 

in the department of _________________________________________ 

 

Reason: 

  

 

 

 

 

 

 

My last working day will be/was ___________________________________________. 

 
 

 

 

 

 

 

___________________________________    _________________________ 

Employee Signature       Date 
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