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WITHDRAWING FROM ALL CLASSES AT RRCC

‘Total Withdrawal’
Red Rocks Community College is committed to helping students reach their academic goals. We realize, however, that life’s problems can deflect those goals, and students sometimes feel the need to totally withdraw from all of their classes. Before you make that final decision, we want you to be aware that there are options that can possibly help you successfully finish out your current semester and ultimately reach your academic objective. 

Have you considered your options? RRCC has many free support or low-cost services available to you. Among these are:

Tutoring


Payment Plan


   Math Lab 


  Disability Services
Study Strategies

Time Management 

   Stress Management

  Veteran’s Services                                                                                                                                Student Health Clinic 

Behavioral Health Counseling                              
Students withdrawing from all courses for which they are registered are considered to be ‘withdrawn’ from the college for that semester. Your student records remain active for three consecutive semesters, after which your status is considered ‘inactive’.  Should you decide that a ‘total withdrawal’ is your only option; the following steps outline the procedure for withdrawing from all of your courses within a semester:
· Using the form on the reverse side, obtain a signature of the authorized personnel from each department listed. These personnel will explain the possible ramifications of total withdrawal from your classes.

· Return the completed form to the Admissions Office.

· Upon receipt of the fully-signed form, the Admissions Office staff will finalize the total withdrawal process for you.
*IMPORTANT!  Withdrawal requests can only be processed prior to the posted withdrawal date for each class.
If you are a student with a disability and are having problems completing this form, please contact the Office of Disability Services at (303) 914-6733.  International students MUST contact International Student Services in order to discuss total withdrawal.  
	
	TOTAL  WITHDRAWAL PROCESS

      Fall   
Spring
           Summer
        20____


INSTRUCTIONS TO THE STUDENT:  You must complete this form in its entirety and acquire the following signatures prior to withdrawing from Red Rocks Community College.  Your total withdrawal is not complete until all signatures have been obtained.  IMPORTANT! Withdrawal requests can only be processed prior to the posted withdrawal date for each class.  SUBMIT COMPLETED FORM TO ADMISSIONS.
	
	
	
	S


Last Name


    First Name


MI

Student ID Number

	
	
	
	


Street Address
       Check if new



City

               State

   Zip Code


	
	              Lakewood
	                 Arvada


Phone Number         Check if new




       Campus Location

WITHDRAWAL REASON CODES:
  (check all that apply)

        1–ACADEMIC           2–FINANCIAL            3–HEALTH            4-WORK             5–PERSONAL             6 - RELOCATING
       
          
      7 – OTHER (explain)__________________________________________________________________

SIGNATURES TO BE OBTAINED – in this order:



#1- ACADEMIC ADVISOR
_____I have advised on the impact of withdrawal on academic standing






_____I have advised the student and have explored retention possibilities





____________________________________

_________________






Academic Advising Signature



Date



#2 - VETERAN ADVISOR

____________________________________

_________________



(if applicable)

Veteran Advising Signature



Date


#3 – FINANCIAL  AID                          _____ I have advised the student on the impact of withdrawal on SAP, R2T4 and 
Student Loan Exiting.





____________________________________

_________________






Financial Aid Signature



Date



#4 - CASHIER’S OFFICE

____________________________________

_________________






Cashier’s Office Signature



Date

	STUDENT


My signature certifies that I am aware of the above information and the impact it could have on future enrollments at RRCC.  I understand that I am financially responsible for my tuition and fees.  I understand I will be responsible for any account collection fees.
_____________________________________________________

___________________________________

Student Signature






Date

	RETURN COMPLETED FORM TO ADMISSIONS
QUESTIONS??    303-914-6351

	Processed by:
	Date:


*








October 2, 2013


