
Variable Hour Recruiting/Hiring Process (Current – Summer 2018) Variable Hour Recruiting/Hiring Process (Current – Summer 2018)
H

R
S

u
p

e
rv

is
o

r
C

a
n
d

id
a

te

H
R

S
u

p
e

rv
is

o
r

C
a

n
d

id
a

te

Supervisor 

Identifies Opening

Candidate 

completes packet 

and credentialing 

requirements

New Hire Packet is 

sent to candidate

New Hire packet is 

processed and 

candidate is set up 

in the system

 Requisition for 

Part-Time 

Personnel is 

created, signatures 

gathered

 Good to go  email 

is sent

Work Begins!

Job Advert and 

description is 

created, posted

Candidate Applies

Candidates are 

reviewed, interview

Candidate is 

selected

Yes
Yes

Email Address 

is requested

Time Channel 

Request is 

sent

Candidate pre-

selected?

No

All sigs and docs 

present?

Job 

description 

created, sigs 

gathered

No

Yes

Description is 

reviewed, 

modified, 

approved

No


	Current Variable Hour Process Map.vsdx
	Page-1


