Course Reserves						   Today’s date: ___________
Please complete this form for each item you wish to place on reserve.  
Faculty first/last name: __________________________  Email:__________________________
Course title: ____________________________________________________________
Course info (i.e., MAT 050): _________________________    Section:_____________________
Title of item: ___________________________________________
Type of item:  □ Book       □ DVD        □ CD 	□ Other: ____________________
Check as appropriate:
□ This is my personal copy	□ The Library owns this item
□ Please purchase this item for the Library’s collections and place it on reserve for this semester (may take 1-2 weeks for delivery and processing)
Duration of checkout period (usually 4 hours): _____________________________
Date to be removed from Course Reserve collection: ________________________
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